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Wireless Communications Tools Request Form
Requestor Name:




Extension:

Date of Request:

Date Services Desired (date activation needed):

Department:





Project Name:

Please indicate the reason for the need for the wireless tools (please be specific):

Federal regulations state that telephone costs are normally F&A (indirect) costs. However, direct charging of these costs may be appropriate where a major project explicitly budgets for these costs. Example of “major” projects can be found at http://www.whitehouse.gov/OMB/circulars/a021/a021.html#ExC. Please provide justification documenting the appropriateness of charging phone(s) directly to the federal sponsored project. If this can not be adequately justified, then it must be charged to a ledger 2, ledger 9, or ledger C fund (if allowable). Please attach written justification to this form.

Fund number to pay for wireless services: (If charges are to be split, please indicate all fund numbers):

What do you anticipate your monthly usage to be (Please check one option only):

(This will assist in selecting the optimum plan for your service)

· Less than 150 minutes

· Between 150 and 400 minutes

· Between 400 and 600 minutes

· Between 600 and 900 minutes

· Between 900 and 1500 minutes

· More than 1500 minutes

Check which of the following the wireless tool will be used for:

· Local Only

· Continental US Only

· International Only

Please indicate usage area: 

What is the anticipated period of usage:

Authorized Project Signature:







Date:

SR Administrator Signature:







Date:

SR Management Signature:







Date:

Last updated: 10/03/08
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